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This is for information of all concerned that before movement of any file/folio it
should be ensured that all pages of note-sheets and supporting documents are
maintained in each file/folio in numerical and chronological order separately.

This is issued with the approval of the competent authority.

Sd/-
(Dr. H.P. Sharma)
Registrar (Actg.)
Copy forwarded for information and necessary action to:
1. PS to the Director
2. All Deans/Heads of the Departments/Schools/Centre
3. All Faculty-in-Charges
4. The Superintending Engineer (Actg.)
5. The Workshop Superintendent
6. All Officers
7. The Superintendent, Records Section
8. Institute Website A
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(Dr. H.P. Sharma)
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